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1. O0mme noJ10:KeHus

1.1 BuGnmoTeka sBISEeTCS CAMOCTOSTENBHBIM CTPYKTYpHbIM mozpaszgencaueM ITIOY
«TONKMHCKHN TEXHMYECKHH TeXHMKYM» (manee — TexHHKyM), y4acTBYIOINMM B Y4eOHO-
BOCIIHTATEILHOM IPOLECCE B IENIX 00eCIedeH s [IpaBa y4acTHAKOB 00pa3oBaTeNIbHOTO Mpoecca
Ha GeCILTaTHOE MOJIb30BaHue OHOIHOTEIHO-HH(POPMALIHOHHEIME PECYPCaMH.

1.2 Ilenu GuGIHOTEKH COOTHOCSTCS C IENIMH TeXHUKyMa:

- (QopmupoBanue o0Omel KyIbTYpHl JNHYHOCTH OOYYAIOMMXCsl Ha OCHOBE YCBOCHHSA
00s13aTeNFHOT0 MUHMMYMAa COZepKanus 00Ieo0pa3oBaTe/IbHBIX IPOrpaMM, UX afanTalys K XKU3HA
B OOmIECTBE, CO3JAaHHME OCHOBHI JUIS OCO3HAHHOTO BHIOOpa M IIOCIEYIOIIETO OCBOCHHS
podeCCHOHANEHEIX 00pa3oBaTeNBHbIX [IPOrPaMM, BOCIIHTAHHE TPAXKIAHCTBEHHOCTH, TPYIOIIIO0HS,
yBaXKeHMS K IIpaBaM ¥ cBOOO/aM YelloBeKa, BOCIMTaHHUE JIOOBH K OKpyxkarowe nmpupoxe, Ponune,
CEeMbE;

- opMHUpPOBaHUE 310POBOr0O 00pa3a JKH3HH.

1.3 bubnuroTeka pyKOBOJACTBYETCS B CBOEH EATCIEHOCTH:

- Kouctutyiueii Poccuiickoit ®enepanuu;

- 3akonoMm Poccuiickoit @emepamun «O6 obpasosanum» Ne 273 @3 (B pen. 02.07.2013 N
18503);
= - Hocranosnenuem IlpaputenscTsa Poccuiickoit ®emepammm ot 18.07.2008 Ne 543 «O6
' yIBEpKIEHMA  TWIOBOrO  TONOXEHHA 00  00pasoBarelbHOM — YUPEXICHMH  CPEIHETO
IpoheCcCHOHATBHOTO 00pa3oBaHUs(CPEIHEM CIICTHATEHOM YIEOHOM 3aBE/ICHUM)»;

- MenepanbHBIM 3aKOHOM «O OHOIHOTEYHOM JIETIey,

- OcHOBaM¥ 3aKOHOJAaTeILCTBAa PD 0 KyNIbTYypE,

- Manndecrom JOHECKO o my6Gmuunsix 6ubnnotexax 1994 rona;

- Pezomonuu o ponu 6ubIMOTEK B cOBpeMeHHOM obmecTBe 1998 1.;

- NocranosnenueM Ilpasurenscrsa PO ot 24.07.1997 Ne 950;

- MonensHBIM OHOIMOTEYHEIM KOJEKCOM M rocyaapcts - ydactaukoB CHIT (mpumsT
IMoctanosnenueM Ne 7-15 ot 17 despana 1996;

- [IpukasoM MunkynsTypsl PO ot 2 nexabpst 1998 r. N 590 "O6 yrepxzaenuu «HHCTpyKIHHT
00 yuere OuOIMOTEIHOTO POHIAN;

- TluceMom Muno6pazosanus Poccuiickoii @eneparuu o1 17 nexabps 2002 roxa Ne 27-54-
727/14 «O Hampasnenwd IIpEMEpHOTO IONOXKEHHs O OHMOIMOTEKe CPEeIHEro CHENHaIbHOro
yae6HOro 3aBeeHust W [I[PUMEPHBIX IPABHII MONb30BaHUs OUOIMOTEKON CPEJHErO CIEMMATLHOTO
yueOHOTO 3aBEICHUSI;

- @epmepambEEIM  3akoHOM oT 29 gexabps 2010 1. Ne 436-03 «O sammre
' neTeii oT HHpOpPMAIAN, IPHYUHSIOMEH BPe MX 3M0POBBIO U PA3BUTHION;

- BaxonoM Kemeposckoit obmactu ot 06.10.1997 Ne 28-O3 «O OGubnmoreqHoM [ene H
06SI3aTeLHOM IK3EMILLIpe JOKYMEHTOBY, B penakiuy ot 27.12.2007 Ne 210 - O3;

- YcTaBoM TEXHUKyMa.

1.4  JearensHOCTh ~ OWONMOTEKHM  OCHOBHIBACTCA  Ha  IPUHIHIAX  JICMOKPATHH,
ryMaHH3Ma, 00IIENOCTYIHOCTH, IPHOPHTETa OOIIEUENTOBEUECKIX [ICHHOCTEH, IPaXKIaHCTBEHHOCTH,
CBOOOHOTO Pa3BUTHS JIMYHOCTH.

' 1.5 Tlopamox monb30BaHus HCTOUYHHKAMH HMH(pOpMAIUH, mepedeHbh OCHOBHBIX YCIYr H
ycIoBMS WX TpefocTaBieHus omnpexemsiorcs Ilomoxennem o Oubimoreke u  IlpaBumamu
NOJIE30BAHHS OUOITHOTEKOM, YyTBEPKACHHEIMA TUpEeKTOpoM TexHuKyMma.

1.6 TexXHHKYM HECET OTBETCTBEHHOCTh 3a IOCTYNHOCTh M Ka4eCTBO OHOIMOTEHHO-
HHQOPMANMOHHOr0 06CTyKUBaHUs OHOIHOTEKH. -

1.7 Opramumsanumg  OOGCIY)KHBaHHS ~ YYacTHMKOB  00pasoOBaTeNbHOTO  MpoIEcca
IPOM3BOJMTCS B COOTBETCTBHU C MPABUJIAMH TEXHHKHM O€30IaCHOCTH U IPOTHBONOXAPHBIMH,
CaHWTAPHO-TUTUCHUYSCKUMH TPeOOBAHUAMU.
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2. CTpykTypa 0u01HOTEKH

2.1. Vupasnenne OuOIMOTEKOH OCYIIECTBIAETCS B COOTBETCTBHH C 3aKOHOAATCJIHCTBOM
Poccuiickoit ®enepanun n YcraBoM TexHHKyMa.




22 Bubnrorexa co3maéTes, peopraHu3yeTcd U JTHKBUAUPYETCS MPUKa30M JHPEKTOpa

TEXHUKyMa.
g 23 Bubnroreka HEMOCPEICTBEHHO MOJYHHSAETCA 3aMECTHTENIO AUPEKTOpa Mo
' ?., y4eGHO-TIPOM3BOACTBEHHOI paboTe. :
24 JlesTenbHOCTS GUOIHOTEKH OCYLIECTRIISETCA Ha OCHOBE TEKYIIErO U MEPCIICKTUBHOTO

IUIAHUPOBAHKSA, COYETAHHS EIMHOHAYANHS B PEIICHHM BOIPOCOB CIyXeOHOH NESTENbHOCTH H
KOJUTETHANBHOCTH IPH HX OOCYXKIEHHH, NEPCOHANBHOM OTBETCTBEHHOCTH pabOTHHKOB 32
HajUTeXaInee MCIOMHEHME BO3JIOKEHHBIX HA HHUX JOJDKHOCTHBIX OOSA3aHHOCTEH H OTHACIBHBIX
" IOpY4YEHHI.

2.5 Crpyktypy ¥ wrar OHONHOTEKH YTBEPXKJAET IUPEKTOp TeXHuKymMa ¢ y4eToM
066eMOB paboTEI B Ipeenax o0me YucIeHHOCTH U $oHa 3apabOTHOM IUIaThL

2.6 Bubmuoreka SBIAETCS OJHMM M3 BENyLIMX CTPYKTYPHBIX NonpasiencHuil TexHukyma,
ofecrmeunBaOIMX ~ y4eOHOM,  Hay4HOM, CIOPaBOYHOH,  XYHOKECTBEHHOM  JHTEpaTypoi,
IEPHOIMYECKAME HM3JaHUSMA ¥ WH()OPMALMOHHBIMH MaTepHaNaMu y4eOHO-BOCTIUTATCIBHBIH
JIpOIIECe, a TAKKE HEHTPOM PACTIPOCTPAHEHHs! 3HAHUH, yXOBHOTO M HHTE/IEKTYAILHOTO OOIICHHS,

KyJIbTYPHL

2.7 TexuukyM QUHaAHCHPYET AeITEIBLHOCTh OUOIHOTEKM U OCYLIECTBIIET KOHTPOIIb 32 €€

paboToii B COOTBETCTBUYU JEHCTBYIOIUM 3aKOHOJATEbCTBOM.

2.8 Bubnuoteka B cBoeil JEATENBHOCTH OTPAaXAET CJIOXHBINEeCS B OOIIECTBE
7~ HIEONIOTMYECKOEe M IONUTHYECKOe MHOrooOpasme. He pomyckaercs MeH3ypa, OrpaHHYMBAOIIAs
‘ IIpaBo YmMTaTeN el Ha CBOGOIHBINA TOCTYII K GHONIHOTEUHBIM (OHIaM.

2.9 Ilopsmok jgocryma K (oHAaM, IepedeHb OCHOBHBIX YCIYr M YCIOBHA HX

IIPeJIOCTABIICHHUS ONIPEAEIIIOTCS IPaBAIAMH I0Ib30BAHUS OUOIMOTEKOH.
2.10 Bu6nuoTeKy BO3INIABIIAET 3aBeAyIOmuUi. 3aBeayomyil OuOIMoTeKON Ha3HATAeTCS U

OCBOGOXAeTCA OT 3aHUMAEMOM JODKHOCTH IPUKA30M AMPEKTOPa TEXHHKYMa B COOTBETCTBHHU C
IeHCTBYIOIMMM 3aKOHOJATeNbeTBOM Poccuiickolt ®enepanuy. Ha ODKHOCTH 3aBEXYIOIIETO
OUOIMOTEKOM Ha3HAayaeTcs JIMIO, HMEIOUIee BhICIiee Upo(ecCHOHaTbHOEe 00pazoBaHhe WM
cpenHee 06pa3oBaHue U CTaX PaboTHI IO CIENHUATLHOCTH HE MEHee 3 JIeT.

211 Ha BpeMs OTCYTCTBHS 3aBEAyIOIIETo OMOIMOTEKOH (KOMaHIUpOBKa, OTIYCK,
Gone3Hs W mp.) €ro OOS3aHHOCTH HCIONHAET JIMLO, Ha3HAYEHHOE B YCTAaHOBICHHOM IIOPAMKE,
KOTOpOe MpPHOOpETaeT COOTBETCTBYIOIIME IIpaBa W HECET OTBETCTBEHHOCTh 3@ HEHAUIeKamee
ACIOHEHNE BO3JIOKEHHBIX Ha HETO 003aHHOCTEH.

212 JleATenbHOCTh 3aBEAYIONIETO  OWONHOTEKOM  PErmaMEeHTHPYETCS —IOJKHOCTHOH
; MHCTPYKIMEH, COTNACOBHIBAIOTCS € 3aMECTHTENEM JHMPEKTOpa MO y4eOGHO-IPOM3BOACTBEHHOMU
1 ] paGoTe, HAYATHHUKOM OTZENA KaJPOB M YTBEPKIAIOTCS MMPEKTOPOM TeXHUKyMa. IIpu u3MeHeHHH

| (GyHKIMH ¥ 3889 TOAPA3/IETICHAS JOIDKHOCTHBIE HHCTPYKIMH [IEPECMaTPUBAIOTCA.

2.13  3Basexmyrommii GUOIMOTEKON NPEACTABIACT TEXHUKYM B PA3IAYHBIX YIPEXKIACHUAX U
OpraHM3alMAX B IpefeNnax cBoedl KOMIeTeHIwWH. IIpuHMMaeT yuacTHe B paboTe KOH(epeHIui,
COBEIIAHMM ¥ CEMHMHAPOB IO BONPOCAM OMONHOTEYHOH M MH(OPMAIMOHHO-GHOMIOrpaduIecKoi
JIeSTeTBHOCTH.

3apeayromuit OMONMHOTEKOH BEHET B YCTAHOBJEHHOM IOPSAKE TEPENHCKY C ApYrUMH
OUONHOTEKAMH M OpraHH3allusMH. BXoauTh B OHOMMOTEUHBIE OOBENWHEHHS B YCTAaHOBICHHOM
JEHCTBYIOIIAM 3aKOHOAATEILCTBOM IOPSIKE.

2.14 3aBexyrommi GHOIMOTEKOM 3HAKOMHUTECS ¢ Y4eOHBIMU IIaHAMH U 00pasoBaTCIIEHBIME
nporpaMmamMi TexHuKyMa. IlomydaeT OT CTPYKTYpHBIX MOApa3feNeHUH TEXHHKyMa MaTepuaisl H
CBeJieHus, HeOGXOAMMbIe JULS PELICHUS TOCTABICHHBIX Nepe]] OubIHoTeKoM 3a1ad.

2.15 3aBexyrommii OmONMOTEKOM KiIaccHGHIUMpPYeT HH(GOPMAIMOHHYIO  IIPOJYKIHIO,
Haxomsmylocs B (oHje OHONHOTEKM B COOTBETCIBHM C 3akoHOM «O 3amure OeTed OT
HH(GOpPMANHY, IPUYMHSIONMN Bpel HMX 340poBBI0 M passuTuion Ned36-03, Ha OCHOBaHWH
«TloMnoXKeHns 0 TopsiaKe KIacCH(UKami HHPOPMALHOHHON NPOIYKIHE, HaXOJsmeHcs B Qonne
OHOIHOTEKH | pa3MeleHHH 3HaKa HHGOPMALMOHHON TPOAYKITUIY.

2.16 BubHOTEKa OTBETCTBEHHA 33 COXPAHHOCTH CBOMX (hOHIOB. bubiroTexaps, BHHOBHEIH B
= NpUuMHEHAEY yep6ba GHOIMoTedHbIM (HOHIaM, HECET OTBETCTBEHHOCTE B MOPAIKE yCTAHOBICHHOM

JEHCTBYIOIMM 3aKOHOATEIILCTBOM.
2.17 TpynoBble OTHONIEHHs 3aBefyloliero 6ubmumorexol (OubIHOTEKAph) —PEryTHPYIOTCS
TPYOBBIM IOTOBOPOM. '
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3. Yuopasienwe n OpraHu3anus AesITETILHOCTH

3.1 PyxoBonacTBO OHMONIMOTEKOM OCYIIECTBISETCS 3aBEAYIOMIAM, KOTOPBIM MOMYHHAETCS
3aMECTHTENIO JMpeKTopa TexHukyma no YIIP u saBnsercs wunenoMm Ilepmarormueckoro coseta
TEXHUKyMA.

3.2 3aBenyrommi HECET OTBETCTBEHHOCTh 32 BEHINOJNHEHHE BO3JIOXKEHHBIX Ha OMOIHOTEKY
3a7a4 M QYHKOWH, OIpeNeNeHHBIX JODKHOCTHOM MHCTPYKIMEH, 3a COCTOSHHE TEXHUKH
6€3011aCHOCTH, OXpaHy TPYAa ¥ MPOU3BOICTBEHHON CAHUTAPHH.

3.3 CrpykTypa u IOTaTHOE pacIHCaHHE YTBEPXKAAIOTCS [AUPEKTOPOM TEXHHKYMa B
COOTBETCTBHH C peKOMeHyeMbiMu MunoGpasosatneM Poccuy HOpMaTHBaMH.

3.4 3asenyromuit 6ubnuotexoit (OubnmoTekapp) pa3pabaThiBacT M IIPEACTABIISET ):[HpeKTopy
TexHuKyMa Ha yTBEpXKACHUE CIEAYIOUINE JOKYMEHTHI:

a) IOJIOXKEHHE 0 OUOIMOTEKE, MPaBIIa TOJIE30BAHUS OHUOITHOTEKOI;

0) IMOIO’KEHUE O IUIATHBIX YCIIyrax GHOIMOTEKH;

I') INTAHOBO-OTYETHYIO JOKYMEHTAIHIO;

1) TEXHOJIOTHYECKYIO TOKYMEHTAIIHIO.

3.5 3aBenyromuil ONOINOTEKOH OKa3bIBAECT ILTATHBIC YCIYrH YHTATEIIM OHMOIHOTEKH B
COOTBETCTBUH C IIPaBHJIAMH I0JIb30BaHUS OnOnuoTexoi. 3aBemyrommii OUOIHOTEKOM ompeenser
CYyMMY 3aj0Ta IpH IPEAOCTaBICHUN YUTATENSAM IIEHHBIX W3JaHUU, a TakKe M B JPYTUX CIIydasx,
OIIpeACTIEHHbIX [IpaBUJIaMHU MOJIH30BAHMS ONOIHOTEKOM.

3.6 3aBenyromuii 6HONNOTEKOH ONpeNeNseT B COOTBETCTBHH C IIPABUJIAMHE TI0JIb30BAHUSL
6ubnuorexol BUIBI M pa3Mepsl KOMIICHCAIHMH yiiepOa, HAaHECEHHOTO UM TATEIMH.
37 Pacxonel ma cozepxanme OHONMOTEKH IIPEAyCMATPHBAIOTCA B OOINEH cMeTe

pacxonoB TexHuKyMa. PykoBoznctBo obecneunBaeT OUOIMOTEKY HEOOXOMMMEIME ITOMELICHUAMHU B
COOTBETCTBHH C JCHCTBYIOIUME HOpMaTUBaMH, 00eCIIEUMBACT rapaHTHPOBAHHOE (PUHAHCHPOBAHUE
KOMIUTEKTOBAHHUS, TPHOOpeTeHNs 000pyIOBAHHS.

4. Ileau, 3amagm, Gynkouu OH0MOTEKN

4.1 becmmatHo obecrme4ynBacT dYHTaTeNed OCHOBHBIMM OHMOJIMOTEUYHBIMH  YCIIyraMu:
NPEeNOCTaBIAET IMONHYI0 HH(OpMamuio o cocTaBe OnOMHMOTEWHOro (OHZA HYepes  CHCTEMY
KaTaJIoroB, KapTOTeK W C HCIONB30BAHUEM APYTHX (GOpM GHONTHOTEUHOTO HHGOPMHPOBAHHMS;
OKa3bIBAET KOHCYJIBTATHBHYIO IIOMOINL B MOMCKE M BBIOOpE JNUTEpATYPHl; BBIIACT BO BPEMEHHOE
IIOJIb30BAaHUE [I€YATHEIEC U3MAHN U {Pyrie JOKYMEHTH! u3 6ubimoreynoro GoHna.

4.2 OCHOBHBIMH IETISAIMM U 3a/1a4aMy OHONMnoTeKH 00pa30BaTeIbHON OPraHu3aIliy SBISIOTCS:

- ofecrieueHUEe Y4YaCTHUKOB 00pa3oBaTelbHOrO IHporecca AOCTYNIOM K HHQOpMAIHH,
3HAHUSAM, HJAEAM, KyIbTYpHBIM IIEHHOCTSM IIOCPEACTBOM  HCIIOJIb30BaHHS OHOIMOTEUHO-
HHOQOPMAIMOHHEIX PecypcoB 00pa30BaTeNbHOM OpraHd3alid Ha Pa3JInYHBIX HOCHTENIX:
OymaxHOM (KHIDKHBIA (oHI, GOHA NepHoauYecKux W3AaHuii), MarHuTHOM (doHA ayauo-
u Bupeokaccer); nuppooMm (CD-mucku), KOMMYHHKATHBHOM (KOMIIBIOTEPHEIE CETH) H
UHBIX HOCUTEISX;

- IIpUBJICUCHHE YYaIUXCAd K CHCTEMAaTHYeCKOMY YTEHMIO Yy4eOHOH, XyH0KEeCTBEHHOH,
HAY4HO-TIONYJISIPHO TUTEpaTyphi;

- OpraHu3alusl YTEHHsI B IENAX YCHEIIHOTO H3yYeHHsS yJalquMucs y4eOHBIX IpeAMETOB,
JTy4IIEero yCBOEHHUs 001eo0pa3oBaTeIbHbIX IIPOrpaMM;

- COIEHCTBHE Pa3BUTHIO IT03HABATENIFHBIX HHTEPECOB U CIIOCOOHOCTEH yqaumxcx

- o0y4yeHre oCHOBaM OHOIMOTEIHO-ONOIHOrpaduIeCKON TPaMOTHOCTH,

- COIEHCTBHE MENarorHdeckuM padOTHHKaM B IOAOOpPEe  HAYYHO-METOJWYECKOi
JUTEPaTyphl, THPOPMUPOBAHUE O HOBBIX ITOCTYIUICHUAX B OHMOIHOTEUHbIH (OHT;

- COBEpIICHCTBOBaHHE HPENOCTaBIIEMBbIX OHOIMOTEKOH ycayr Ha OCHOBE BHEIPEHUS
HOBBIX UHPOPMAIHOHHBIX TEXHOJIOT Uit U KOMIOBIOTEPU3ALHN 6u6NMUOTEUHO-
PHPOPMAIIMOHHBIX IIPOIIECCOB, (hopMupoBaHne KOMGOPTHOU OUOIHOTETHOH CpeIbL.

4.3 bubroTeKa BBIIONHSET CIeAYIOMHE (yHKIUH:

4.3.1. @opmupyer ¢oux OubmroTeuHO-MHOOPMALMOHHBIX pPeCypcoB 00pa3oBaTeinbHON
OpraHH3aluu:
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- KOMIUICKTYET YHHBEPCANBHBIA (OHA YYeOHBIMH, XyHOXKECTBEHHBIMH, HAYYHBIMY,
CHPaBOYHBIMH, METArOTHYECKUMU W HAyYHO-TIONYJIAPHBIMH JIOKYMEHTaMH Ha TPAIULHOHHBIX U
HETPaJUIMOHHBIX HOCHTEISIX HH(POPMALIHH;

- HomonHseT (oHA MHYOPMANHMOHHBIMU PECYPCAMH CETH Wureprer, 6a3aMH U OaHKamu
JAaHHBIX IPYTUX OpraHu3aluii;

- AKKyMynupyeT (OHI IOKyMEHTOB, CO3/[aBaEMBIX B 00Opa3soBaTelNbHOH OpraHH3amuu
(mybmuxkamm#ft m  paGoT menaroroB  o0pasoBaTebHOH — OpraHM3aIuy, JAYYIINX  HAYYHBIX
pabot | pedepaToB yHaImXCs U Ip.);

- OCYIIECTBIIACT Pa3MELIEHUE, OPTaHH3AIIUIO i COXPAHHOCTH JOKYMEHTOB.

4.3.2 Cosnaet HHOOPMAITMOHHYIO [IPOLYKITHIO:

- OCYIIECTBIIACT aHATHTUKO-CUHTETHYECKYIO IepepaboTKy HH(GOpPMAITHH;

- OpraHM3yeT ¥ BeJeT CIPaBOYHO-OMONMOrpaduyeckuit ammapar: Katanoru (andaBUTHLIH,
CHCTeMAaTHYECKUH),  KapTOTEKH  (CHCTEMAaTHYECKY)  KapTOTeKy  CTarel, TeMaTHYecKHe
KapTOTeKH), OJCKTPOHHBIA KaTamor, 06ashl JaHHBIX 1O TPOGWIO  OGPAzOBATEBHOI
OpraHU3aIvy;

- pa3pabaThIBaeT peKOMEHJATEIbHEIE 6H6nnorpa(bnqecxne nocobus (cmucku, 00630pEL,
yKasaTend u T.11.).

4.3.3 Ocymectnser muddepeHnupoBatHOe GUGTOTEUHO-MHEGOPMAIOHHOE o0ciyXuBaHUE

| yYaIuxcst:

- IpeOCTaBIIsET HHGOPMAITHOHHEIE PECYPCHI Ha Pa3IMIHBIX HOCHTEISX,

- opraHusyer oOyd4eHHE HaBHIKAM HE3aBHCHMOTO OWOIHOTEYHOTO TOJB30BATENS M
noTpeOUTeNs HMH(pOpMAaNMy, CONCHCTBYeT HHTEIPAIMM KOMIUIEKCA SHAHHH, YMEHHHA ®
HABBIKOB pabOTHI ¢ KHUIO# U HHGOpPMALHE;

- OKa3BIBACT MHQOPMAIMOHHYIO MOANEPIKKY B PEIICHWH 3a/ad, BO3HHKAIONHX B IIPOIECCE
y4eOHOH, caM006pa3oBaTeNbHOM U JOCYTOBOI IEATENBPHOCTH YUaIIHXCS,

- OpraHH3yeT MAacCOBBIE MEPONPHATHS, OpPHEHTUPOBaHHBIE Ha pasBUTHE oOmed u
YHUTATEIbCKON KYNbTYPhI INYHOCTH,

- COZEHCTBYET MeNaroruveckuM pabOTHHKAM B OpraHH3alM o0pa3sOBaTENBHOrO IIporecca
7§ nocyra yJaImuxcst (mpocmoTp BUIEO(DUIIBMOB, CD-nuckos, IPEe3CHTAIIH
Pa3sBHBAIOIINX KOMIIBIOTEPHBIX HID). :

4.3.4 OcywectnseT muddepeHnnpoBaHHOe OHOIHOTEUHO-NHBOPMAIIHOHHOE 0BCIIyKHBAHHE
IeJarorudecKux paboTHHUKOB:

- BBUIB/IET WH(GOPMANMOHHEIE MOTPEOHOCTH ¥ YHOBIIETBOPSET 3allpOCHL, CBSI3AHHBIE C
00y4eHHEM, BOCITUTAHUEM YYAIIHXCA;

- BBUBISET WHGOPMALMOHHBIE IOTPEOHOCTH ¥ YHOBJETBOPSET 3alpockl B 06IACTH
IIEJarOrMYeCKUX NHHOBALINH W HOBBIX TEXHOJIOTHIA;

- COmeHCTBYeT  NpOo(ECcCHOHANBbHOM  KOMIETEHIMM  IEJaroroB,  IHOBBIMICHHIO
KBaNH(HKAIIH, IPOBECHHIO aATTECTAIUH;

- OCYHIECTBJSICT TeKymlee HMHQOpPMHpOBaHHE (HHH UHpOpPMAIMK, 0630pEI HOBBIX
IIOCTYIUIEHUH U ITyOIMKaIuii);

- CHOCOGCTBYET NPOBENEHHIO 3aHATHH [0 (DOPMHPOBAHMIO WH(OPMAIMOHHOM KYIHTYpHI
ydamuxcs; sBisercs 0asod i1 IIpoBeNeHMA NpPaKTHUYSCKHX 3aHATHH 1o paboTe ¢
HHGOPMAIIMOHHBIMY PECYPCAMH.

4.3.5 Ocymecriser auddepeHnnpopansoe GUGIHOTETHO-HEPOPMAIMOHHOE 00CITyKUBAHHE
poauTenel (3aKOHHBIX IIPEACTABUTENIEH) yUaIIXC:

YAOBJIETBOPSIET 3alpOCHl MOJIb30BaTENEH M HHOOPMHUDPYET O HOBBIX IOCTYILUIEHUAX B
6ubmoTeKy;

- KOHCYJIETHPYET IIO BOIIPOCAM OPraHU3aluK CEMEHHOTO YTeHMS, 3HAKOMHUT ¢ MH(popManueii
10 BOCIIUTAHMIO JICTCH;

- KOHCYJIBTHPYET 10 BOIIPOcaM yueOHBIX U3JaHui /I yYaIuxcs. ‘

44 OcymecTBiager ydyer, pasMelieHHEe M TpoBepKy (OHAA, OOECIEUHBAET ero
COXpaHHOCTh W PEXHM XPAHEHVs, DPErUCTPallMI0 B COOTBETCTBHM ¢ VIHCTpykmme# o6 yuere
6ubmoTedHOro (oHma, yTBEPKICHHOM mpukazoM MunKynsTypsl Poccun ot 02.12.98 Ne 590 u
npukasoM MuroGpasosanus Poccun ot 24.08. 2000 Ne 2488 «O6 yuere 6GmOMHOTEUHBIX (QOHIOB
6ubimmotek 00pa3oBaTeNbHEIX yupexcaeHuit". IIpoBepxka (OHIOB GUOTHOTEKH IPOBOMUTCS
CHCTEMAaTHYECKH B CPOKH, YCTaHOBJICHHbIE IHCbMOM Muuduna Poccum "O6 wuHBeHTapu3anuu



D

6mbmuoteynsx Ghoumos» ot 04.11. 98 Ne 16-00-16-198.

4.5 IIpousBoguT oTOOp HENPOQHIBHBIX M JyONETHBIX M3JAHHUN, OPraHH3yeT WHX
CHMUCAHHC B YCTAHOBICHHOM mopsangke. Mckimodaer nureparypy u3 (OoHZA B COOTBETCTBHH C
HOPMAaTHBHBIMHU aKTaMH. '

4.6 [IpuHEMaeT ygacTre B paboTe METONUYECKOTO OT/ENA TEXHUKyMA

4.7 B3auMOmeHCTBYeT C perHOHATLHEIME OUOIMOTEKAMH.

3. VYd4er nocrym/ieHus ¥ BHIOBITHS JOKYMEHTOB OHOIHOTEYHOro oHga

5.1 Cpeznenus 0 BKMOYaeMBIX B OHOIMOTEUHBIN (OHA TOKYMEHTax (QUKCHPYIOTCS B KHUTE
CyMMapHOTro ydvera OuOnmoTeynoro ¢onga (JIMCTEI CyMMapHOro ydera GHOIMOTeuHOro (oHma,
KypHAT).

5.2 CyMMapHEI# y9eT IOCTYILICHHS SJIEKTPOHHBIX CETEBBIX JIOKAIBHEIX JOKYMEHTOB BEETCS
B 3IEKTPOHHOM peecTpe.

5.3 JloKyMeHTBI, MOATOTOBIEHHBIE K IIpHEMy B OHONHOTEYHBIH (OHM, MOABEPraroTCs
HepBUYHOH 06paboTKe U HHIMBHAYATLHOMY YUETY. ,

5.4 NHpvBUnyanbHBIA y4eT NOKYMEHTOB OCYIIECTBISCTCS IYTEM NPHCBOEHHS KakIOMY
OK3EMIUIAPY  JOKYMEHTa  PErHCTpPalMOHHOTO  HOMEpa, HWHOIO 3HaKa B KadecTBe
PETHCTPAIOHHOI0 HOMEpA (CHCTEMHOTO HOMEpa KOMIBIOTEPHOM HMpPOTpaMMBI, IUTPUX-KOAA H
Apyrux). VHIMBHAyalbHBIH HOMEp 3aKpellifercs 3a JOKYMEHTOM Ha BCE BpPEMA  €ro
HaXOX/eHUS B (onge Oubnuorexu. PermcrpammonHble HOMepa HCKIIOYEHHBIX H3 (OHMIA
JOKYMEHTOB HE NIPHCBAaNBAIOTCA BHOBD IPUHSITHIM JOKYMEHTAM.

5.5 PerucrpanuoHHBIE HOMEpa IIPOCTABISIOTCS HEMOCPEACTBEHHO Ha JOKYMEHTAX H
OTPAXKAIOTCSA B PETUCTPE HHIMBHYaIbHOTO yieTa JOKYMEHTORB, IPUHATOM B 6UOIHOTEKE.

5.6 B peructp BOMCBIBAIOTCS JAaHHBIE O KaXIOM MOKYMEHTE: [aTa 3allMCH B PETHCTPE,
PETHCTPAaNMOHHEIH HOMEp, KpaTkoe Oubimorpagudeckoe ONUNCAHHE JOKyMeHTa (aBTop,
3arjiaBHe, TOM, YacTh, BBIIIYCK, MECTO U I'OJ] H3JIaHMs), IIeHA TOKYMEHTA.

5.7 VujuBHAyanbHBIH y4deT MEpPHOOWYSCKUX H3JaHHH BEIETCI B PETHCTPaldOHHOM
KapToTeKe MEePHOJUICCKUX H3NaHUH, IPeAHA3HAYCHHON I y4eTa KaKHA0ro Ha3BaHus M KaXKIOTO
3K3EMIUIAPA (B aBTOMATU3NPOBaHHOM 6a3e aHHEBIX).

5.8 JloxyMeHTHI, BKIIOYaeMble B (OHM OHOIIMOTEKH, MapKupyroTes. IIpa 3TOM MOTYT GBITh
HCIOJIb30BaHbl IITEMIICIH, KHUKHBIE 3HAKH, MHIUBHAYaIbHEIE IITPUXOBEIC KOJBI, IPYIUE BHILI
MapKHPOBKH.

5.9 Ha pokymeHTax, SBILTIOIIMXCS TPHJIOKEHAEM K OCHOBHOMY HOCHTEIIO H €ro
HEOTHEMJIEMOH YaCThIO, IIPOCTABIIAIOTCA T€ YK€ PEKBU3UTEL, YTO M Ha OCHOBHOM JIOKYMEHTE.

510 Ha npuHATBIX NEpPBHYHBIX YYETHBIX ~JOKYMEHTax IPOU3BOAMTCS  3allHCh,
HOATBEPXKIAOINAs, YTO IIOCTYNHMBIINE NOKYMEHTHI INPHUHATHI B OHOMHOTCUHBIA (QOHI Kak B
00BEKT 0CO00 IEHHOIO JBIXKUMOTO WMYIIECTBA KM KaK B OOBEKT HHOTO JBHIXKAMOTO
AMYIIECTRA.

5.11 Iepsr4nble y4eTHBIE JOKYMEHTHI, IOATBEPKAAIOIHE (HaKT HOCTYILICHUS, IEPENAIOTCS B
OyXranTepHIo JUIs BKITFOUESHHS B yueT Gubinoreunoro Gpoxpa.

5.12 JlokymeHTHI BRIOBIBAIOT U3 OHONHOTEYHOro (OHAA B CBSI3H ¢ GU3MUECKON yTpaToi M
YaCTHYHOH JMO0 HONHOH yTpaTolf MOTPEOUTEIBCKUX CBOMCTB. BHIOHIBAIOIIME JTOKYMEHTHI
UCKII0YaroTcs U3 6ubaroTeyHoro GoH/a U CIIHCHIBAIOTCH.

5.13 BeiOpITHE OKYMEHTOB M3 OHOMMOTEYHOro (oHAA OGOPMIIIETCS aKTOM O CIIHCAHHH
ACKIIOYEHHEIX 00bexTOB Oubnuoreynoro douna mo dopme 0504144 (manee — axT o CIIECAHHHM),
YTBEPXIEeHHOH npuka3oM MuHuna Poccum ot 30.03.2015 Ne 52m.

5.14 K akTy 0 CIHCaHHH IPHJIAraetcs COUCOK Ha MCKIIOYEHHE OOBEKTOB OMOIMOTEYHOrO
donpa (manee — CIHCOK), KOTOPEIH BKIIOYAET CHEAYIONIHE CBEAEHNS: PETHCTPAHOHHEIA HOMED H
mudp XpaHEHHs JOKyMEHTa, KpaTkoe Oubimorpadmdeckoe OIMCAHHE, LEHY JOKYMEHTa,
3aQUKCHPOBaHHYI0 B  DETHCTPEe HMHAWBHIYAIBHOTO ydeTa JIOKYMEHTOB, KO3(p(HUIUEHT
IIEPEOTICHKH, IIEHY IIOCIIE IEPEOLEHKH U OOIIYI0 CTOUMOCTH UCKITFOUACMEBIX JIOKYMEHTOR.

5.15 Jlnsg medaTHBIX JOKYMEHTOB BPEMEHHOTO XpaHEHHs MONYCKAETCS 3aMeHa CITHICKa
KHIDKHBIME (GOPMYIIApaMH.



5.16 Jlns OOKYMEHTOB, OOpa0OTaHHBIX T'PYMHNOBHIM (YIPOLIEHHBIM) CIHOCOOOM, BMECTO
CIIMCKA JAeTCsd IIepedYeHb PEriCTPAldOHHBIX HOMEpOB, BHJ MCKIIOYAEMBIX HM3JAHHH, HX
KOJIMYECTBO. ,

5.17 K akTy 0 COHCaHd@ TO MPUYMHE YTPaThl M CIIACKY NPWJIATarOTCS JOKYMEHTHI,
HOATBEPXKIAONMEe yTpary (IOSCHUTENbHAs 3alMCKa, B CIy4ae KPakM WIH XHINCHHS —
IPOTOKOJ, aKT, 3aKIIOYCHHME YIONHOMOUYEHHBIX OpraHOB, IPH BO3MEINECHHMH ymiepba -
(bWHAHCOBBIH JOKYMEHT O BO3MENIECHNUH ylepoa).

5.18 Tlocne 3aBepllcHUsSI MEPOUPHUITHH, IPEIyCMOTPEHHBIX AKTOM O CIHCAHHM, MEPBHIA
SK3EMIUIAP 4KTa O CIHCAHHM CO CIIHCKOM K JOKYMEHTOM, HOATBEPXKIAIOUIMM BBHIOBITHE,
nepenaeTcs B OyXraaTeprio, BTOpoi SK3eMILLIp ocTaeTcs B 6nbInoTeke.

6. IIpoBepka HAJMHMYHUS JOKYMEHTOB 0M0JHOTEYHOr0 honaa

6.1 TlpoBepka HamMuMs JOKYMEHTOB OubianoTeqHoro ¢oHna (ganee — mpoBepka (omma
IIPOU3BOUTCS B 005A3aTEIHLHOM MOPSIKE:

- IIPH BBISBIICHUH (H)aKTOB XUIIEHUSI, 37I0YIIOTPEOIICHHUS HIIM IIOPYM JOKYMEHTOB;

- B CIIy4ae CTHXWIHOTO OEACTBHS, I0Xapa WM JPYTHX YPe3BBYaiHBIX CUTYAIMA BRI3BAHHBIX
SKCTPEMATLHBIMU YCIIOBHSIMU;

- IIpH peopraHN3aITiy WX JIMKBUAAIUH OUOIHOTEKH.

6.2 Tlpud BHIBIEHMH B Tpollecce NPOBEPKH (GOHAA OTCYTCTBYIOIIMX IOKYMEHTOB H
HEBO3MOXHOCTH YCTAHOBJICHHA BHHOBHBIX JIMII YOBITKM IO HENOCTadaM CIHCHIBAIOTCA B
COOTBETCTBUHM ¢ ACHCTBYIOIIUM 3aKOHOJATEIBCTBOM.

7. JeJonpoH3BOACTBO

7.1 Oprauuzanus paGoTsl ¢ JOKYMEHTaMH 110 y4eTy GHOIHoTeYHoro GoHAa OCymecTBIACTCS
10 PaBUJIaM BEICHUSA AENONPOU3BOACTBA.

7.2 B 6ubnuotexe BeIyTCsa U XpaHATCA:

- PETHCTPHI HHIUBAIYATHLHOTO K CyMMapHOT0 y4eTa JOKyMeHTOB OHOIHoTeYHoro GoHza:

- PETUCTPAIMOHHBIE KHUIHY;

- HHBEHTAapHEIC KHUTH;

- KHATH CyMMapHOTO y4eTa;

- YYCTHBIN KaTaJIoT;

- TomorpaduyecKue ONUCH K KaTaJIOTH;

- ypHAaJ BRIAYH JJIEKTPOHHBIX HOCHUTEIEH;

- JKypHAaJI PETUCTPAIUU II0JIb30BaTelel KOMIIBIOTEPHOTO 3aia;

- aKTHI O CIIACAHMH UCKITFOUEHHBIX 00beKTOB OubmoTeyHoro Gonma;

- yueTHBIE JOKYMEHTHI, MOATBEPKIAIOMME IOCTYIIEHHE JOKYMEHTOB B OMOIMOTEYHBIA
(oH (HakIaXHbIe, aKTH O IPAEME, aKTHI CIa49H-TIPUEMKH);

- aKTHI O Pe3yJIbTaTax IPOBEIEHH s IPOBEPKH HAIMYUS JJOKYMEHTOB GHOIHOTEIHOr0 GoHA.

CornacoBano: ropuckoncyisT E.C. O6pasiosa
27.07.2021




